Mastering SAP Purchasing

Contents
1] 4 e To [UYox 110 ] o H PP OPPPRUPPRRRN 7
OVerview Of PUICNASING ....oiiiiiiiieiiiiiie it 9
Demonstration Overview and PractiCe...........cocvcveiviiiieiiiiee e 10
1. Create Material MASer ........coeviiiiie ettt 11
2. Create Vendor MASEr ........c..uuieiieiiiiiiiieee e 28
3. Create INfO RECOI ......cooiiiiiiiiiie e 37

4. Prepare Materials Requirements Planning (MRP) for a Single Item.. 43

5. Convert Planned Order to Purchase Requisition — MRP List/Stock

REQUIrEMENTES LIST....ciitiiiiiiiiiieiiiiee et 45
6. Approve Purchase ReqUISItION ...........ccueveiiiiiiiiieee e 48
7. Assign Source of Supply to Purchase Requisition ..............cccceevvunneen. 50
8. Convert Purchase Requisition to Purchase Order ..........ccccccvveeeennns 52
9. GOOUS RECEIPL .....eeiiieiieiie ettt 56
O I 1Yo oI =T o 1] o ) 58
Enterprise and Organizational Structure Relevant to Purchasing and
Materials ManagemeENt.........ooiuiiiiiiiiie e 61
Definitions of Enterprise Structure Values ...........cccccccvvvvviviiiiiiiiiicicieeee 61
LO4 1= o | PO PPP PRI 62
COMPANY COUR ...ttt 62
o o PSR 62
StOrage LOCALION ... ..ceiiiiiiiiee ittt 64

Definitions of Organizational Structure Values — Purchasing Organization.. 67

Configuration Demonstration and EXErcise..........cccccvivieiiiiiiee e 69
Configuration of Plant ...........cocuiiiiiiiiii e 70
Configuration of Storage LOCAtioN .............ueeiiiiiiiiiiiiiiieeee e 78
Configuration of Purchasing Organization.............ccccccceeiiiiiiiiiieneeeeees 82

PUrchasing Master Dat@..........ccooiueiieiiiiiieiiiie et 85

MaALEITAL MBSTET .....cciiiiiiee it 85
Key Fields in the Material MaSter ..........ccccciiiiiiiiiiieiiiieee e 86
Configuring the Material Master............ooccuuiiiiiie e 113

Demonstration: Configuring Material Master............occccveviiiieeiiiiiee e 129
Create field reference for custom material type.........ccccovvveeiiiieennnn 129

SAP Purchasing ECC 6.0 Rev. 10/02/09 1

SAP Purchasing Master.doc



Introduction Klee Associates, Inc.

Copy material type to create new material type .........cccceeviieeeiiiieeennns 131
Hide Material Master Field ..o 132
Maintaining Company Codes for Materials Management..................... 135
Defining Material STatuS ...........cveieiiiiiiiiiee e 136
VENAOT MBSTET ...ttt esbree e e aae 139
Views Available in the Vendor Master...........ccccocvviieiiic e 139
Vendor Master Key Fields ... 140
Maintaining Vendor MASters .........ccccvvveeiiiiiiiiiieeee e e e e 150
Demonstration: Configuring the Vendor Master ...........c.ccccvveveeeeieiciinnnnen. 154
Configuring ACCOUNT GrOUPS .....ccvvvveveeiereeeeeeeeeeeeeeeeeeeeeesesesesesesesseeesrennee 154
Configuring Partner Determination..............ceevveeeveeeeeeieeeeeeeeeeeeeeeeeeeeennnns 159
Exercise: Vendor Master Configuration .............ccoocvereiriieneiiiieee e 162
Configure ACCOUNT GrOUP ......cciiiirieeiiiiieeeitiee e stree e et e e e e e seeeeeeanes 162
Configure Partner Determination ..........cccoocveeeiiiieee i 163
Create NEW VENUOI ... ...cooi ittt 163
Information Record — Key Fields ........cueviiiiiiiiiiiiiiiiee e 165
Displaying the INfoO RECOId ..........cccoiiiiiiiiiiiiei e 166
Info Record: General Data SCreeN ..........ccvveriirereiniiiie e 167
Info Record — General Data — Key Fields ........cccooooiiiiiiiiiiiiciiicccccen 167
Info Record: Purchasing Organization Data ...........cccceeeeeviiiiiiiiciieceennn 168
Info Record — Purchasing Organization Data — Key Fields .................. 169
INfO ReCOrd: TEXt OVEIVIEW........oviiiiriiie ittt 170
Info Record — Text Overview — Key Field...........cccoiiiiiiiiien, 170
INfo Records: CoNAItIONS ........c.uviiiiiiiiie e 171
Updating INfo RECOIAS.........coiiiiiiieiiiiie et 172
Net Price Simulation using INfo RECOrdS..........ccccovviiiiiiiiiiiniiee e, 174
Configuring the INfo RECOId.........ooiiiiiiiiii e 176
Configuring Screen Layout for this Transaction............ccccccceeevviicvnnnnnn. 176
Configuring Text in the Info ReCord ..., 180
Exercise: Information RECOI ...........coooiuiiieiiiiiic e 182
Create Information RECOId: ...........eeiiiiiiiiiiiieee e 182
PUIChasing SCENAIIOS . ......uuiiiiiiiie e e 183
DireCt CONSUMPLION ..coiiiiiiiiiiieiie et e e e 183
Example: Direct CONSUMPLION.........uiiiiiaiiiiiiiiieeie e 186
PUrchasing for STOCK.........oiiiiiiiiii e 190
Example: Purchasing for StoCK ..o, 191

Rev. 10/02/09 SAP Purchasing ECC 6.0



Klee Associates, Inc. Introduction

Demonstration and Exercise: Direct Consumption and Purchase for Stock

S Tol= o= L (o T T OO P PP PP UPP PP TP 195
Step 1: Create a PO for 2 lines (stock and consumption) .................... 195
Step 2: Perform Goods RECEIPL.........ueveiiiiiieiiiiiie e 199
Step 3: Review Accounting DOCUMENTES ........occuveieiiiiiieiniiiie e 200

Account Assignment Category Configuration ...........cccccceeeeeeviiciiinieeee e, 202

PUrchasing DOCUMENTS ........uuiiiiiiiiiei it 207

Purchase ReQUISILIONS.........coiviiiiiiiiiiiieec e 208
10T IO (=T [0 (=TSR 209
ERPtip: Copy an Existing Purchase Requisition ............cccccceeeevinnnen, 210
ERPtip: Modify the PR Item Overview Layout............cccccevvvvvevevenennnnn, 214
ERPtip: Entering Data to Default to your PR .........cccooiiieiiiiiieeeiiieeeee 219
ERPtip: Attach a Document to Your PR ..........ccooiiiiiiiiiiiiiieec e 221

PUICNASE OFUEIS ..ottt ettt e sare e e 223
ERPtip: Create Attachment to Purchase Order..........ccccceeviieeeeiiiieenens 225
ERPtip: Requirements to Archive Purchase Orders...........ccccceviveeens 227
ERPtip: Free of Charge Purchase Order ltems..........ccccceeviiieeiiiiieenens 229

(O 101 [ TSI o =T=T 04 =T o £ 230
Scheduling AQreement ..o 230
CONIFACT ... 231

Request for Quotation (RFQ) and Quotation Response.............ccccceveeeeeeen. 238
Steps for the RFQ and Quotation Process...........ccccceeveveieieieeeeeee e, 239

Configuring Purchasing DOCUMENt TYPE ......eveieiiiiiieiiiiiie e 246
Step 1: Copy an Existing PO Document TYPe.......ccccuvveiriieeeninineeeennn 247
Step 2: Define ltem INterval ... 248
Step 3: Choose Type of Number Assignment ..........cccccceveeevviciiennennn. 248
Step 4: Define a Number Range Interval...........ccccooieiiiiiininiee e 249
Step 5: Assign Document Type to a Number Range Group ................ 251
Step 6: Choose Update GroUP ......ccieeiiiiiiiiiieieeaeeiiieiee e 251
Step 7: Copy Field Selection KeY .........oocuueiiiiiiiiiiiiiiiieeee e 252
Step 8: Assign Field Selection Key to Document Type .........ccccvvvveeeenn. 255
Step 9: Assign Allowed Item Categories to Document Type................. 255
Step 10: Link PR to DOCUMENt TYPE ... 256
Using a Custom Field Selection KeY ... 257
Exercise: Configure Purchasing Document TYPe........ccccevvivveeeeiiineeeanns 258

Optimized PUIrChaSiNg ..o 261

Vendor CoNfirMatioNS.........ccvvoiriiiiie e 262

SAP Purchasing ECC 6.0 Rev. 10/02/09 3



Introduction Klee Associates, Inc.

Configuration of ConfirmMations............ccceeiiiiieiiiiiiee e 263
Demonstration for Vendor Confirmation.............ccccovviiinineeiniiee e, 267
Optimizing the Order QUANTILY ...........ooeiiiiiiiiiiiie e 280
Static ROUNAING ....eeeiiiiiiiiiiiieee et 280
Dynamic ROUNAING ......ccoiiiiiieiiiiie et 283
Configuration of Rounding Profile Used in Optimizing the Order Quantity283
Exercise: Configure and Test Static Rounding Profile..............cc.vee... 285
Source DetermMiNation .........c.cooeeiirreree e 287
Maintaining SOUICE LiStS .....cccoiiiiiiiiiiie et 288
QUOLA AITANGEMENT. . ..ttt e e e e e eeaanes 294
Maintaining a Quota Arrangement ...........ccccoeeeeeie e, 294
Source Determination Configuration .............cccovcvveeiiiiiee e 298
Automatically Create POS from PRS.........cooiiiiiiiiiiieiiieee e 299
Settings to Allow Automatic Processing of Purchase Orders ............... 300
REIEASE PrOCEUUIE .....eiiiiiieii ettt 303
Step 1: Determine the Corporate Purchasing Approval Matrix ................... 303
ERPtip: Keep it SIMPIE ... 303
ERPtip: Use a General Ledger Account Number.................................. 304
Approval Matrix EXample ......ccooooooiiiiiiiiciccceeccceec e 304
Step 2: Configuration .......cooooo oo 305
Create CharaCteriStiCS........cvvvii i 305
Create ClaSS......iveiie ittt 309
Create REIEASE GIOUP ...ocoiveiiiiiiiiee ittt et e e steee e 311
Create Release COUES ......cuuiiiiiiiiee ittt 314
Create Release INICALOrS. ........ocuvieiiiiiiee it 316
Create Release Strategies .......oicuvieeiiiriee ittt 319
Workflow: Assign Release Codes to Release Point ............ccccccevveenn. 325
SEEP 31 SECUNLY .eveieee ittt ettt e et e e eee e ane 326
Step 4: Transport Classes and CharacteristiCS..........cccvveeereeerriiiiennenn. 327
Release Procedure EXErCISe: .......ccviiiiiiiieiiiiiee et 328
T OXE TY DS s 333
Using Text Types in Purchasing DOCUMENLS...........ccoeeiiiiiiiiiieeeeeieiiiiieen. 333
Configuration Of TEXE TYPES ... .uuuieiiiieeeiiiieiie et 336
Text Types DemMONSIIAtiON.........ouueiiiiie et 336
Step 1: Define the New TexXt TYPE ...ooveiviiiiiiee e 337
Step 2: Define the Copying Rules for Text TYPeS......cccccevviveeeeiiieeeennns 339
Test the Configuration ............eeeveeeii i 342

Rev. 10/02/09 SAP Purchasing ECC 6.0



Klee Associates, Inc. Introduction

Exercise — Create Text Type and Copy to Proceeding Document ............. 343
(O 111 4 o 1 | PP PPPPTPTTT PSP 345
Output Types on Purchasing DOCUMENTS .........coccuvvieiiiieieiiiiiee e 345
Outputting Messages in BatCh............coooiiiiiiiic e 346
Urging/REMINGEIS ....ceiiiiiiiieiiiiee ettt 349
Order AcknowledgemeENnts ...........ueeeveeiiiiiiiiieiece e 351
Configuration of QULPUL ........eeviieii e 353
Step 1: Define Texts for MESSAgES........cccvvviieieee it 355
Step 2: Assign Forms for MEeSSages........ccvvvveveeeiiiiciinieeee s ssivineeeen 358
Step 3: Define Output Control..........coooeeie i, 360
Output Exercise — Configuration and Test OUtpUL .............evvvvevevvieiniiininnnnn. 378
Pricing in PUICRASING ..o 383
CONAILION TYPES ..eveeiieiiiiie ettt st aanneeas 383
Time-dependent CONItIONS .........ccooviiiieiiiiiee e 383
Time-independent CONAILIONS.........coociiieiiiiie e 384
Procedure for Defining a Condition TYPE ......ccoiiiiiiiiiiiiieiiiiee e 386
Step 1: Determine Condition Table for Access Sequence.................... 386
Step 2: Define ACCESS SEQUENCE .....cocoeieee i, 390
Step 3: Create Condition TYPE ...coooeieiiii e, 394
Step 4: Assign Condition Type to Calculation Schema....................... 396
Step 5: Define Schema Group.........ccoooeve e, 398
Step 6: Assign Calculation Schema to Standard Purchase Orders ..... 401
Step 7: Create Condition RECOId..........coocuiieiiiiiiiiiiie e 402
Step 8: Create PO to Test Configuration and Condition Record.......... 404
Demonstration and EXErCISE .........ccoiiiiiiiiiiiiiiiiiee e 405
Miscellaneous ConfiguIration ........ccoooiieiiiii i, 409
SYSIEM MESSAGES ..eeeeiieiiitiiie et e et e e e e e e e e s 410
Setting Default Values for BUYETS .......c..eeiiiiiiieiiiiiee e 414
Configure Default ValUES ..........cooiiiiiiiiiiiiiiiiiee e 414
INICALOrS TaAD ... 416
OVErVIeW SCreens Tab .......ooiiiiiiiiiii e 417
Fast Processing Tab ...........eciiiiiiiiiiiiieee e 418
Variants/SLS IEMS Tab.......oooiiiiiiiiic e 419
AddlI SCreeNS TaD ..ceiieeiee e 419
Price ADoption Tab ........ooiiiiiiiii e 420
Source Determination Tab ... 420
Assign Parameter for Default Values to User ID .........ccccccveeeeviininne, 421

SAP Purchasing ECC 6.0 Rev. 10/02/09 5



Introduction Klee Associates, Inc.

Material Master Configuration.............cocueeieiiiiire e 422
Define Shipping INSIUCLIONS .........coioiiiiiiiiiiee e 422
Define Purchasing Value KeYS.........ccccooiiiiiiiiiiiiee e 425
Entry Aids for Items without a Material Master ...........cccccoceeiniineennnn. 427

Vendor Master Configuration............cueeeiiiiieeiiiiiee e 429
Define Terms of PAyment ..o 429
CheCK INCOEIMIS ... 432
Define Text Types for Purchasing Organization Texts ...........cccccuvvveeen. 433

PUrChasing GrOUPS ...cceeeeiiiiiiiieiiee e e s sttt e e st e e e e e s e e e e e e s e ennrnaee s 435

EXEICISES ..ottt 436
1. Configure System MeSSages .......cceeeveeeiiieieeeeeeeeeeeeeeeeeeeeeee e, 436
2. Configure Default Settings for BUYEIS..........occviiiiiiieeiiiiiee e 436
3. Define New Text Type for Purchasing Organization Vendor Master
T XS . ettt e e e n s 436

External Services Management ........cccceevviiiiie e 437

SBIVICE MASTE ..ottt e e e e s e s e e e e e e s e sanbeeeeeaeeesannnnes 438

Purchase Order fOr @ SEIVICE ........cuuiii it 446

Service ENtry SNEEL......ccoi i 450

Approval of Service ENtry ShEEL.........cvvviviiiiiiiiiiiiieieeieeeieeeeeeeeeveeeeeeeeeeeaeaeees 453

External Services Management Configuration ............ccccceeieiiiiiiiiiiiciieciennns 455

Configuration for Source Determination and Default Values....................... 456

EXOICISE ..eiiiiteete ettt 459

Reporting in PUrchasing......coooi 461

Overview of Logistics Information System...........cocccveiiiiiiiiniie e, 461

Configuration Of LIS .......ouiiiiiiiiee e 463

Standard Analysis iN LIS ... 465
Standard Analysis DemOoONSIration: ............ocueeeiiiieeeiiiieee e 469
Standard AnalysiS EXEICISE .......c.eviiiiiiiiiiiiiie e 476

Early Warning SYSTEIM ......o.uuiiiiiiie et 478
Demonstration: Creating and Reviewing an Exception..............cccuueee... 479
Exercise: Early Warning System — Create and Execute an Exception
ANGIYSIS -ttt ea e e e 488

FIEXIDIE ANAIYSIS ... 490
Demonstration: Creating an Evaluation for Flexible Analysis ............... 490
Demonstration: Executing an Evaluation for Flexible Analysis............. 502
Exercise: Create Evaluation and Execute Flexible Analysis................. 504

Rev. 10/02/09 SAP Purchasing ECC 6.0



